
 
 

 

 

Terms and Conditions 
of Business for Interim Management 

 
 

1. DEFINITIONS 
1.1.  In these Terms of Business the 
following definitions apply: 
 

 "Assignment" means the services 
which the Interim Company is 
engaged by the Employment 
Business to provide to the Client. 

 

 "Client" means the person, firm or 
corporate body together with any 
subsidiary, or associated company 
to whom the services are to be 
provided. 

 

 "Employment Business" means 
Jonathan Lee Contracts Limited 
(no.2796676) 

 

 "Interim Company" means the 
limited company introduced to the 
Client by the Employment Business. 

 

 “Interim Manager” means the 
person supplied by the Interim 
Company to carry out the 
Assignment. 

 

 "Engagement" means any 
employment or use of the Interim 
Company's services by the Client. 

 

 "Introduction" means the 
Client's interview of an officer, 
employee, or representative of the 
Interim Company. 

 
1.2. Unless the context otherwise 
requires,    references to the singular 
include the plural and references to the 

masculine include the feminine and vice 
versa. 
1.3. The headings contained in these 
Terms are for convenience only and do 
not affect their interpretation. 
 

2. CONTRACT 
2.1. These Terms constitute the entire 
agreement between the Employment 
Business and the Client in relation to the 
subject matter of the contract and 
supersedes any prior written or oral 
agreements, representations or 
understandings between the parties in 
relation to such subject matter. Nothing 
in this clause 2.1 will exclude any liability 
which one party would otherwise have 
to the other party in respect of any 
statements made fraudulently. 
2.2. No variation or alteration of these 
terms shall be valid unless approved by a 
Director of the Employment Business 
and an authorised signatory of the Client 
in writing. 
2.3. Unless otherwise agreed in writing 
by a Director of the Employment 
Business, these Terms prevail over any 
terms of business or purchase conditions 
proffered by the Client. 

 
3. CONFIRMATION OF ASSIGNMENTS 

3.1. Prior to the commencement of the 
Assignment, or if this is not practical, 
upon commencement of the 
Assignment, the Employment Business 
will send to the Client written 
confirmation of the nature and aims of 
the Assignment specifying the duration 
of the Assignment, the identity of the 
Interim Company and the individual to 
be supplied to perform the Assignment 



 
 

 

on behalf of the Interim Company, the 
charges payable agreed between the 
Employment Business and the Client 
together with details of such 
disbursements or expenses as may have 
been agreed, the notice period agreed 
to terminate the contract, the agreed 
intervals at which invoices shall be 
rendered to the Client by the 
Employment Business and any other 
relevant information. 

 
 
4. FEES AND CHARGES 

4.1. The Client agrees to pay the charges 
of the Employment Business as agreed 
at the commencement of the 
Assignment and which may be varied 
from time to time during the Assignment 
by agreement. The charges comprise 
mainly the Interim Company's fees but 
also include the Employment Business' 
commission at the agreed rate. Any 
travel, hotel or other disbursements will 
be agreed with the Client and will 
conform to the Client's own rules. Such 
expenses will be settled directly 
between the Client and the Interim 
Company unless agreed otherwise in 
writing by the parties. VAT is payable on 
the entirety of these charges. 
4.2. The charges will be invoiced to the 
Client weekly and are payable within 14 
days of receipt of the Employment 
Business' invoice. The Client shall pay 
the charges in full without any 
deduction, set-off or counterclaim. 
4.3. The Employment Business reserves 
the right to charge interest on any 
overdue amounts at the rate of 4% per 
annum above the base rate from time to 
time of Royal Bank of Scotland from the 
due date until the date of payment. 
 

5. EXECUTION OF THE SERVICES 
5.1. At the end of each week of the 
Assignment (or at the end of the 

Assignment where the Assignment is for 
a period of less than one week or is 
completed or finished before the end of 
a week) the Client shall verify the 
execution of the services provided by 
the Interim Company by signature of a 
form provided to the Interim Company 
for this purpose. 
5.2. Verification of the execution of the 
services by the Client constitutes 
acceptance that the Interim Company's 
services have been provided for the days 
indicated. 
5.3. Failure to verify execution in writing 
does not affect the Clients obligation to 
pay the charges in respect of the work 
done. 
5.4. The Client and its officers, 
employees or agents, where authorised, 
shall have control over the Interim 
Company as to the aims, objectives and 
outcomes of the Assignment and shall 
agree with the Interim Company the 
methods whereby it performs the 
services. 
 

6. REMUNERATION 
6.1.  The Employment Business is 
responsible for paying the Interim 
Company's fees and for deducting any 
sums as may be required by law. 
 

7. RE-ENGAGEMENT FEES 
7.1. The direct Engagement by a Client 
of an Interim Company introduced by 
the Employment Business, or the 
Introduction by the Client of an Interim 
Company to any third party resulting in 
an Engagement renders the Client 
subject to the payment of an 
introduction fee calculated at 25% of the 
annualised remuneration provided that 
the Engagement takes place within a 
period of 6 months from the termination 
of the Assignment under which the 
Interim Company provided services to 
the Client. 



 
 

 

 
8.  LIABILITY 

8.1.  The Client acknowledges that it has 
the opportunity to interview the Interim 
Company and any of its staff provided to 
perform the services and to verify the 
experience, qualifications and 
references of the Interim Company. 
Whilst every effort is made by the 
Employment Business to give 
satisfaction to the Client by ensuring 
reasonable standards of skills, integrity 
and reliability from the Interim Company 
and to provide the same in accordance 
with the Assignment details provided by 
the Client, no liability is accepted by the 
Employment Business for any loss, 
expense, damage, costs or delay arising 
from the failure to provide an Interim 
Company for completion of the 
Assignment or from the negligence, 
dishonesty, misconduct or lack of skill of 
the Interim Company or if the Interim 
Company terminates the Assignment for 
any reason. For the avoidance of doubt, 
the Employment Business does not 
exclude liability for death or personal 
injury arising from its own negligence. 
8.2.  The Client accepts that the Interim 
Company is in business on its own 
account and therefore may be engaged 
to provide services to other clients 
during the Assignment. However the 
Employment Business shall use its 
reasonable endeavours to ensure that: 

(a) the Interim Company 
satisfactorily performs the 
services during the 
Assignment and completes 
the Assignment to the 
satisfaction of the Client; and 

(b) the Interim Company does 
not accept instructions from 
third parties which could 
result in the Interim 
Company being engaged by 
competitors of the Client 

where this has the potential 
to harm the commercial 
interests of the Client. 

8.3.  For the avoidance of doubt, neither 
the Interim Company nor its staff are 
under the supervision or control of the 
Employment Business. The Client will 
comply in all respects with all relevant 
statutes, by-laws and legal requirements 
including provision of adequate Public 
Liability insurance in respect of the 
Interim Company. Neither the Interim 
Company nor the Interim Manager shall 
be deemed to be an employee of the 
Client's organisation nor acquire any 
employment rights therein during the 
continuance of this assignment. 
8.4. Where an Assignment is terminated 
in accordance with clause 9 below such 
termination will not affect the Client's 
obligation to pay for any services or 
work already performed and which have 
been verified by the Client pursuant to 
clause 5 above. 
 

9.  TERMINATION OF THE ASSIGNMENT 
9.1. The Client may terminate the 
Assignment by giving to the Employment 
Business the notice specified in the 
written confirmation referred to in 
clause 3.1. 
9.2.  Notwithstanding the provisions of 
sub-clause 9.1 the Client may terminate 
the Assignment forthwith by notice in 
writing to the Employment Business 
where: 

9.2.1. the Interim Company or the 
Employment Business has 
acted in breach of any 
statutory or other reasonable 
rules and regulations 
applicable to them while 
carrying out the Assignment 

9.2.2.  the Client reasonably 
considers the performance of 
the services by the Interim 
Company to be 



 
 

 

unsatisfactory; or 
9.2.3. if the Interim Company 

becomes bankrupt or has a 
receiving order or 
administrative order made 
against it or is put into 
liquidation (save for the 
purposes of solvent 
reconstruction or 
amalgamation). 

 
9.3.  The Employment Business may 
terminate an Assignment forthwith by 
notice in writing:- 

9.3.1. if the Client is in wilful or 
persistent breach of its 
obligations under these 
Terms; or  

9.3.2.  if the Client becomes 
bankrupt or has a receiving 
order or administrative order 
made against it or is put into 
liquidation (save for the 

purposes of solvent 
reconstruction or 
amalgamation). 

 
10. NOTICES 

10.1.  All notices which are required to 
be given hereunder shall be in writing 
and shall be sent to the registered office 
from time to time of the party upon 
whom the notice is to be served. Any 
such notice may be delivered personally 
or by first class prepaid post or facsimile 
transmission and shall be deemed to 
have been served if by hand when 
delivered, if by first class post 48 hours 
and if by facsimile transmission when 
dispatched. 
 

11. LAW 
11.1. These Terms are governed by the 
law of England & Wales and are subject 
to the exclusive jurisdiction of the Courts 
of England & Wales. 

 

 

 
 
 
 
 
Signed on behalf of The Employment Business   Date: 
 
…………………………………………………………………………. 
 
 
Signed on behalf of The Client     Date: 
 
 
…………………………………………………………………………. 
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